
 

 

 
 

Catton Grove Big Local Community Chest – 
Guidance Notes for Local Residents 

 
 

Introduction 
 

Community Chest is a pot of money to encourage local residents do something great for the 
wider community.  You can apply for funding up to £250 to help put your ideas into action.  
Community Chest has been developed as part of Catton Grove Big Local's aim to support 
and promote community activities. 
 
Who can apply for a Community Chest grant? 
 

To apply for a Community Chest grant you need to live in the Catton Grove Big Local area. A 
map of the Big Local area is shown on page 2 of these guidance notes. 
 

Unfortunately, we cannot support applications for an activity that should be funded by a 
statutory organisation or offer funding for something that has already happened.  
 
How do I apply for a Community Chest grant? 
 

We have designed a simple application form for you to fill in and we are happy to support 
you to complete your application.  If you would like to chat to us informally about your 
proposal / idea before applying we encourage you to do this.  
 

 
Do you have a closing date for applications?   
 

You can apply for a Community Chest grant at any time, we don't have a closing date.   
 
Where do I send my completed application? 
 

You can complete your application form by hand or electronically.  Send your completed 
application to Catton Grove Big Local, c/o Oak Grove Community Church, 70 Catton Grove 
Road, Norwich NR3 3NT  or by e-mail to cattongrovebiglocal@yahoo.co.uk 
 

 
What happens to my application - how are decisions made? 
 

Community Chest applications are considered by a panel of local residents who are Big 
Local volunteers.  We aim to consider your application within 14 days and we let you know 
the result of your application as soon as it has been assessed.   
 



 

Applications are assessed using a set criteria.  Before we consider your application we may 
contact you if we need more information. 
 

If your application is not successful you will be offered feedback about why we were not 
able to support your request for funding.  In some cases, we may recommend changes to 
your application that would enable us to support a revised / new application. 
 
If we offer you a Community Chest grant, what happens next? 
 

If your application for a Community Chest grant is successful you will receive a letter 
outlining terms and conditions for the grant.  Read the terms and condition carefully and if 
you agree, sign the letter and return it to Big Local.  If you are unsure about any of the 
terms and conditions please let us know.   
 
 

During your funding period we ask that you keep in touch to let us know how you are 
getting on.  When your project is complete, we will ask you to complete a short evaluation 
form.  If you need help to evaluate your project, please let us know.  If your project has 
gone well and you would like to take your ideas further, we can also help you look for 
further funding to set-up a longer term project. 
 
 

 


